
Processing a Credit Batch 
 
Creating a Credit Batch – Current Screen 
 

 
 
Creating a Credit Batch – New Screen 
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Creating a Credit Batch Before Using the Wizard – Current Screen 
 

 
 
Creating a Credit Batch – New Screen  
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Adding and item to a Credit Batch – Current Screen 
 

 
 
Add Recipients to a Credit Batch – New Screen  
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Fill out the Add Recipient Form – New Screen  
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Add the Memo, Payment Frequency, and Payment Date – New Screen 
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Review and Submit – New Screen 
 

 
 
Adding Payment Name and Payment Description – New Screen 
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Payment Submitted – New Screen 
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ACH Payment List – Current Screen  
 

 
 
ACH Payment List – New Screen 
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